Posting Grades in TAM
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Steps to follow after all grades for the reportigethave been entered in the gradebook and yoready to
post grades.

Click the Gradebook Tab
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Click on the Post Grades subtab
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Post Grades Wizard

Post Grades Wizard - Warning
Check the following information carefully before proceeding.

@ You are going to post marks from Teacher Assistant to €313 for the following:

I ) |
1st 9 wks - SM v

Posting Marks will override existing marks entered in eSIS. Ifyou are sure you want to continue, Click MNext to
proceed..
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Select a class from the Class drop down box
Select a reporting term from the Reporting Ternpdtown box

Click on the Next button
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Post Grades Wizard

Post Grades Wizard - Method
Select the posting method you want to use for this report card.

Class:{ [t} Reporting Term: 1st 8 wks - M

How would you like to postthese marks?

By Numeric

O ByAlpha

< Back( || MNext = Cancel

& Internet

i3 start & C 0 =R Inbox - Microsoft ... | /- Oracle Application... Eastern Local SD ... | /= hitps://webapp.s... /= - Esstern High Sc... | 28 Documentd - Micr...

How would you like to Post these marks? — DefauNumeric and the district uses numeric gradirighd
button is not marked beside numeric you will needlick in the circle.

Click on the Next button



= - Eastern High School - - Windows Internet Explorer provided by Eastern Local

Post Grades Wizard 4]
Post Grades Wizard - Grade Entry Reporting Term Grade Teacher Comments School Grade Entry

C]a,ss‘,@.l - |\

5 Naia 15t 9 wks - SM 2nd 9 wks - SM Exam Grade Final Grade

T.A. Post TA. TA. TA. Post

[ |
l |

L

ebonahon- s
Cha B Calculate Final

[ < Back ” Finish ] [ Cancel ]

& Internet

Inbox - Microsoft ... | /- Oracle Application... Eastern Local SD ... | /= hitps://webapp.s... /= - Esstern High Sc... | G Documentd - Micr.

Click on the School Grade Entry tab
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Post Grades Wizard

Post Grades Wizard - Grade Entry Reporting Term Grade Teacher Comments School Grade Entry
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Grade Entry Completed
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This is the screen where grades can be changeddmpletes. Change the numeric grade to the legired
enter the comment code for incomplete (26).

Any other comment needs to be entered on thisiscree
Click the_?beside the box and select the comment you wislddioor enter the comment number from
the attached list in the box under the comment déread

**ANEXT STEP IS VERY IMPORTANT*****

Click the box next to Grade Entry Completed (make she check mark shows up in the box)
Then click the Save button.
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Post Wizard - Finished
Marks were successfully posted! Please remember that if you change marks in your workbook, you will need to
postthem again to ensure report cards reflect those changes.
Click here to restart the wizard,
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Click-here-to-restart the-wizard-and-startovehulite-rext-elass. UPDATED 10/19/2010 Click the Post Grade

sub tab to enter other class grades. These stegtsbe followed for each class you are postingegddr.
(The grade entry complete button must be checkeddoh course)



